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IMOPAAOK
pa3spaboTKu, NPUHATHSA H YTBEPKIEHHS JIOKAJIbHBIX HOPMATHBHBIX AKTOB
MYHHIHIAJIBHOrO GI0IKETHOr0 JOIIKOJIBLHOr0 06Pa30BaTeIbHOTO YUPEKACHUS
«lerckmii cag Ne22» UncTono1bCKOro MyHHIIMIIAJILHOIO palioHa
Pecny6simkn TaTapcran
1. O6mue moJi0KeHHs
1.1. Hacrosmmii Ilopsnok pa3paGoTKH, NMPHUHATHS W YTBEPHKICHUS JOKATHHBIX
HOPMATHUBHEIX aKTOB (fajee - [Iopsaaok) MyHHIUIAIEHOr0 G0 IKETHOTO
JIOIIKOJIBHOTO 00pa3oBaTeNbHOro yupexaeHus «Jlerckumii can Ne22 KOMOGHHMpPOBAHHOTO
Buza » (manee MBJIOY) paspa6oTaH B cOOTBeTCTBUM CO cTaThell 30 DemepanbHOro 3aKoHa
or 29.12.2012 Ne 273-®3 «O6 obpa3osanuu B Poccuiickoii deneparmmy.
1.2. Hacrosmuii Ilopsmox ompenenser OCHOBHbIE TpeGOBaHMS K IIPOIELYPE
pa3paboTKU NPOEKTOB JIOKANBHBIX HOPMATUBHEIX aKTOB JO/DKHOCTHBIME JuiiaMu MBJIOY,
TIOPSIIKY X NIPUHATHS, YTBEPIKIECHUS, BHECEHUS B HUX JOINOJTHEHUN 1 NU3MEHEHUHA.

2. ITonsiTHE TOKAJILHBIX HOPMATHBHBIX AKTOB
2.1. JloxansHelii HopMaTHBHEIN akT MBJIOVY (nanee - JIHA) - ocHOBaHHEIH Ha
HOpMax 3aKOHOJATeNbCTBA OMUUUANBHBIA IPAaBOBOM JOKYMEHT, PperyJUpYIOIIUiA
oTHomeHus B pamkax MbBJIOVY, comepxxamuit o6iieo6s3aTensHble MpaBUia IIOBEICHUSI
JUIs. BCEX WJIM HEKOTOPHIX YYaCTHUKOB 0Opa30BaTENbHBIX OTHOINCHMIA, PaCCUMTAHHEIN Ha
HEOJAHOKPAaTHOE NPUMEHEHHE, NMPUHATEINA B yCTaHOBICHHOM IOPSAIKE COOTBETCTBYIOIIUM
KOMIICTEHTHBIM OpraHoMm ymnpasjienus MbBJIOY u yTBep)kKIeHHbIH IPUKa30M 3aBEAYIOIIETO
MBJIOY.
2.2. Hopmer (mpaBuna), ycraHoeieHHsle JIHA, npenHasHadeHBl s
perynupoBaHus 00pa30BaTeNbHON, MPOM3BOJCTBEHHOM, YNPAaBICHYECKOH, (DMHAHCOBOM,
KaJpOBOM U MHOM QyHKIMOHATBHOM nesarenpHOCTH BHyTpH MBJIOY.

3. Buasi THA
3.1 JIHA, periiaMeHTHpyloIne OpraHM3alHOHHbIE aCHeKThI
AeATEeJbHOCTH  MyHMIMIAIBLHOIO  OIOKETHOr0 JOMKOJLHOr0O 00pa3oBaTENLHOr0
yupexaenne "Jlerckuii caxg Ne22 xomOuHmpoBanHOro BuAa"  UHCTONOJILCKOro
MYHHIMIAJIbHOro paiiona Pecry6iukxm TaTapcran:
- Ilpapuna mpuema B  MBJIOY  (Bmouas moOpsaoK — opoOpMIIEHMS
BO3HUKHOBEHHS, U3MCHEHHUS U NIPEKpaleHus 00pa30BaTeIbHBIX OTHOIICHUI);

- IIpaBuiia BHyTpEHHETO pacmopsiKka BOCIIMTAHHHKOB;
- IIpaBuia BHyTpEHHETO TPYAOBOTO PACIOPSIKA;

= TpC6OBaHI/I}I K OI€KAC BOCIIMTAHHUKOB,

' - 3/1ech M JTaree YKa3bIBAETCS HAMMEHOBAHHE MBJIOY B cootBercTBHH ¢ ycTaBom MBJIOY



- ITopsaoK MOMb30BaHUST 06BEKTAMH uHdpactpykrypsr MBJIOY;

- ITonoxenue o Gpakepaxuoit KOMUCCHH;

- IITaTtHOE pacnmcanue MBJIOV;

- IIporpamma passurus MBJIOV;

- ITopsmok opranmsanmy u npoBenenus camoobcenenobanus B MBJIOV:;

- uHbie JIHA.

3.1. JIHA, pernamentupyompmue IOPSANOK ynpaBjaeHHs MyHHIUNIAILHOrO
0X0/I5KETHOT0  [I0MIKOJIBLHOIO 00pa3oBaTeILHOTO  yupeKIeHHe "erckmit caxm Ne22
KoMOMHHpOBaHHOrO BHAa" UYUnMCTOmouIbCKOro MYHHIUNAALHOrO paiioHa Pecmy6anxn
Tarapcran:

3le %

- Ionoxenue 06 06mem cobpanuu pabotHuxos MBJIOV;

- ITonoxeHue 0 megarormueckoM copeTe MBJIOV;

- ITopsnox yuyera mMHeHHs coBera ponuTened (3aKOHHBIX IpeACTaBHTeEH),
npu ipunsaTun JIHA, 3atparuBaromux HMHTEPECHl BOCIIMTAHHHUKOB;

- IMonoxxenue o pogureabekoM KOMUTETE;

- Ionoxenue o Cosere MBJIOY;

- uHeie JTHA.

3.3. JIHA, PETJIAMEHTHPYIOLIHE OPraHH3ALMHUI0 00Pa30BaATEILHOTO nmpouecca:

- OCHOBHas 006Ieo0pa3oBaTesHas IIporpaMMa JOLIKOJBHOIO 0Opa3oBaHUS

- ITonoxenue o sA3p1Kax oGpaszoBanns MBJIOV;

- uHble JTHA.

3.4. JIHA, periamenTnpyomue npasa paGotuuxkos MBAOY, poxgureseii
(3aKOHHBIX NpeCTaABATEIIEH) BOCHIHTAHHHKOR:

- Ilonoxenne o0 mpodeccHoHANBHON STHKE IIEIarOTMYECKUX PabGOTHUKOB
MBJIOY (Kozmekc mpobeccuoHansHoi 3TUKH);

- Hopsinox  pmoctyma  paGoTHEKOB MBJIOY  x  wundopmanmonno-
TCICKOMMYHUKAIMOHHEIM ~ CETIM M 0asaM JaHHBIX, V4eGHEIM 1 METOIUYECKUM
MarcpuaiaM, MaTe€pHabHO-TEXHWYECKUM CpENCTBAM O00ECICUCHIs o6pa3oBarensHOM
JEATENBHOCTH;

- Ilonoxenue o pexume paGouero BPEMEHU TNENarOrd4ecKux paGOTHUKOB
MBJIOY (o cooTHOmEHNN yye6HON 1 APYTo# IeJaroru4eckoi paboThl MeqarorHyecKux
paboTHrKOB MBJIOY);

- Ilonoxkenue 06 aTTeCTAalMOHHON KOMUCCHM MBJIOY (mns mpopemenwms
aTTeCTally MEIarOru4eCKMX pabOTHUKOB Ha COOTBETCTBHE 3aHUMAEMOIA JOJDKHOCTH);

- [TonoxxeHue o KoMuccHu 1Mo YPETYJIUPOBAHUIO CIIOPOB MEXIY Y4aCTHHKAMMU
00pa30BaTENBHBIX OTHOILEHHI B 00;

- uHele JIHA.

3.2 Ilepeyenr BuaoB JIHA wu KoHKkpeTHbIx JIHA He saBasercs
ACYepnbpIBalOMIMM. MyHununaabHoe  GIOMKETHOE  JOMIKOJIBHOE o0Opa3oBaTeabHoe
yapexaenue "'Jlerckmit cam  Ne22 KOMOMHMpOBaHHOro BHAA"  UNCTOMOJIBCKOro
MYyHHIANIATLHOTO pafiona PecyGunkn Tataperan:



HMeeT NPaBo pa3pabaTeiBaTh, IPHHEMATH M yTBEPXKAATh HHbIe JTHA.
4. Paspaborka JIHA

4.1 Ilpoextsr JIHA pa3paGaTeIBaroTCsS MO PENMICHHIO 3aBEAYIOLIETO MBJI0Y,
KONICrHalbHBIX OpraHoB ympasieHus MBJIOY (memarormueckoro cosera, o06IIero
cobpanust pabotuukos). [Ipennoxerus o paspaborke JITHA MOTyT GBITh BHECEHBI TIOOBIM
YYaCTHUKOB ~ OOpa3OBarTeNbHBIX ~ OTHOWIGHWH, a Takke TIPYNHOM  yYaCTHHKOB
00pa30BaTENbHBIX OTHOIIEHMUIA.

4.2 Ortansl pa3paboTku mpoekToB JIHA:

4.2.1. Omnpenernenue kpyra BOIpocoB, [0 KOTOPEIM TpeGyroTcs pa3paboTka,
IIPUHATHE U yTBEpKAeHue JIHA.
4.2.2. Cosnanve paGoueit rpymmsl mo paspaGotke JIHA. Cocrap paGoueit

TPYNIEL OINPEACIACTCA 1O pemeHuto 3aBeayromero MBJIOY, kommernanbHBIX OpraHoOB
ynpasierus MbJIOY (nmenarormdeckoro cosera, o6mero cobpanus pa6otHukos). Cocras
paboueii ITpyNNbl, CPOKU U TOPSAIOK ee paGoThl 3aKPEMIseTcs B MpHKase 3aBEAYIOIIEro
MBJIOY.

4.2.3. Onpenenenue cpokos paspaborku JIHA.

4.2.4. HasHaueHre OTBETCTBEHHOTO pyKOBOAMTENSA paGodel Trpymsl
KOTOPEIH OyNeT KOOPAMHMPOBATh YYACTHUKOB M KOHTPOIHMPOBATH yCTAHOBIEHHEIE CPOKH
paspabotku JIHA.

4.2.5. HesrenbHocts paGoueit rpynmel mo paspaGoTke mpoekta JIHA.
PaspaGoranubif  npoexr JIHA cormacoBhiBaeTcss BceMH —pa3paGoTYMKaME IyTeM
3aIIOJIHCHUA  JIUCTAa COIVIACOBAHMSA, KOTOPBIM CONEPIKHUT IONIUCh U  JOJDKHOCTH
BUSHPYIOWIETO NOKYMEHT, pacii$poBKY MNOANUCH (MHHIUAIG, (aMWIMIO) U JaTy
COIJIaCOBaHUA.

4.2.6. Ilybnnanoe obcyxnenue mpoekta JIHA. J[lnga my6mmdHOro
obcyxnenus npoekt JIHA pasMemmaercs B criequanbHOM pasjene Ha OQUIMATEHOM caiiTe
MBJIOY B cern Unrepner u Ha nHbopMauronnom crenae MBJIOY. Ipuem IIOIIPABOK,
PEKOMEHJAIMH M TNPEVIOKEHUH OCYIIecTBIseT B TeueHwe 10 paGoumx mHEH Mo
5JIEKTPOHHOHM IOYTe, YKa3aHHOW IpU pa3MEINCHWM TEKCTa INpPOEKTa aKTa Ha caifte
MBJIOY, mu60 B IMCEMEHHOM BHJE JIMYHO B pabodyro rpymmy. ITocTymnusmme IIOIIPaBKH,
NPEMIOKEHNUA U PEKOMECHAAIUKM 00CYKAatoTcs paboueil rpymmoil B CpoK He Io3fHee 3
paboumx JHEW co MHA OKOHYaHWs myGnudHoro obcysxaeHus mpoekta JIHA. ITo KaXKIOMY
TIOCTYNUBINEMY NPEATIOXKEHHIO, MOIPABKe, PEKOMEHIAIMKU pabodas IpyIna COCTABISET
3aKTIOYCHUE («YyYTEHO», «YyYTEHO YaCTHYHO», «OTKIOHEHO»). CBomHas Tabiuma Beex
TIOCTYMMBIINX IONPABOK, NPEIUIOKEHUM, PEKOMEHJAMHI C 3aKITIOYEHUSIMH Pa3MELAETCS B
CIeIMaNbHOM pasjene Ha oduimansHoM calite MBJIOY B cetu WHTepHer u Ha
uapopmarmonHoM crenae MBJIOY B cpok He mosgHee 7 pabouux gHed mMOCHe HX
obcyxaenus paboueit rpymnIoi.

4.2.7. JlopaboTaHHBI TEKCT IpOEKTa MepeiaeTcs B COOTBETCTBYIOIIMIA
KOMIIETEeHTHBIH opraH ynpasienus MBJIOY, ynonromoueHHsi mpuaumats JIHA.

3. CornacoBanme JIHA
5.1. B ycTaHOBIEHHBIX 3aKOHOATEIBCTBOM CITydasx JA0paGoTaHHKI mpoekT JIHA
IIEPEJAETCS Ha COIIaCOBaHUE:



>.1L.L. B COBET poauTeNell (3aKOHHBIX MpEACTaBUTENEH) BOCIUTAHHUKOB
MBJIOY (nanee - Coer pomureneii) - JIHA, 3aTparuBaromiue IIpaBa BOCIIMTAHHUKOB
MBJIOY - nns yuera muenus Cosera pomuteneii. CoBeT poaurteneil He TO3HEE MSTH
paboumx HHEH Co JAHA MomydeHus npoekta JIHA Hampapiser 3aBenywomemy MBJOY
MOTHBHUPOBAaHHOE MHEHME 10 npoekTy JIHA B nmucemenHo# ¢popme. B ciyuae ecium Coser
poauTeNnel BEIPasUil cornacue ¢ npoekToM JIHA, mu6o eciu MOTUBHPOBAHHOE MHEHHE He
NOCTYNUIO B 0003Ha4YEHHBIM CpOK, Bompoc o mpuHsatuu JIHA BHOCHTCSH 3aBEAyIOIUM
MBJIOY B moBecTKy IHS 3aceJaHHs IMeJarorm4eckoro COBETa MBJIOY. B cnyuae eciu
CoBer ponurene#l BeIcKasan mpetoxenus k npoekty JIHA, yxasaHHbIe IIPEIIOKEHUS
pAacCMaTpUBAIOTCA  pabodei rpymmo#f, KoTopas IPUHHMAET pelleHHe o0 yduere
NPEIOKEHUH ¥ BHECEHHM COOTBETCTBYIOIIMX IIONpaBoK B IpoekT JIHA wiu 06
OTKJIOHECHUHU TIPEIJIOKECHUA. B ciiyyae oTKIOHEHMs IpeioxeHuit penceaaTens padoueit
[PYIIIBl HAMpPAaBJIAET MOTUBHPOBaHHOEe 0OBiACHeHHe oTka3a B Coser poaureneii. Ilocie
BHECCHUS TIONPaBOK B MPOeKT JIHA uiM OTKIOHEHHS HpeIoKEeHH BOIPOC O MPHHATHH
JIHA BHocutcs 3aBemyrommM MBJIOY B HOBECTKy OHS 3aCelaHMs I€IarorHdecKoro
coseta MBJIOY. B cmyuae ecnmu mormBHpoBaHHOe MHeHue CoBera ponurener He
COACpKHUT cornmacus ¢ npoekroM JIHA, mubo comepkHUT TNpemIokeHHs IO ero
palvKaIbHOMY U3MEHEHHIO, KOTOphIe 3aBenyromuii MBJIOY, pabouas rpymmna y4uTeBaTh
HE IUanupyeT, saseAyiommi MbBJIOY wmmm nmno, . ymonHOMOYEHHOE 3aBeqyIOLINM
MBJIOV B Teuenue Tpex AHel MOCIE MONTYYEHHS MOTHBHPOBAHHOTO MHEHHS IIPOBOJIUT
JOTIONHUTEIBHBIE KOHCYNbTalK ¢ CoBeToM poaurTeNneii B LEIIX JOCTIDKEHMS
B3aMMONIPUEMIIEMOrO pereHus. [Ipy HeIOCTIKEHUH cOorllacys BO3HMKINME Pa3sHOTIACHS
ODOPMIIIOTCS  TIPOTOKOJIOM, IOCIA€ dYero Bompoc o mnpuHstux JIHA. BHocHTCS
saefyrommmM MBJIOY B nosecTky aus 3acenanus nenarormueckoro copera MBJIOY.

5:.).2. B TIPO(COIO3HEIN KOMHTET HMEPBHYHOM MPO(CORO3HOM OpraHM3aIuu,
TIPE/ICTABIAIONIIA HHTEpeCH! GonbmHCTBa paboTHukoB MBIIOY (naiee - mpohcorosHbIit
xomutet) - JIHA, pernameHTHpYyIOIME TpPYIOBEIE OTHONIEHMS; IIpaBa M OGS3aHHOCTH
pabotHrKOB MBJIOY. IIpodcoro3HsIli KOMUTET HE MO3JHEE NATH paGounx HHEH cO JHS
nony4enus npoekra JIHA nanpasnser 3aBemyromemy MBJJOY MOTHBHMpPOBaHHOE MHEHHE
IO MpOeKTy. B ciyyae, ecnu MOTMBMPOBaHHOE MPO(COIO3HOrO KOMHTETA HE CONEPIKHT
cornmacus ¢ mpoekroM JIHA 160 coaepsKUT NMPemioKeHus Mo ero coBEpPIICHCTBOBAHMIO,
sasefyrommii MBJIOY Moxer cornacurses ¢ HuM 1uG0 00s3aH B TeYeHHE TpeX AHEH
T10CIIC TOTyYCHUS MOTHBUPOBAHHOTO MHEHHMS NPOBECTH JOIOJHUTEIbHBIE KOHCYIBTAILIUK
C IPO(COIO3HEIM KOMUTETOM B IEJISX JOCTHKEHHS B3aMMOIPHUEMIEMOTO PELICHUS.

Ilpy  HeNOCTWXKEHWHM COrnmacks BOSHMKINME —pAasHOIIAcHs  OhOPMISIOTCS
[IPOTOKOJIOM, Iocie 4Yero 3aBeaywommii MBJIOY umeer mpaBo NPHMHATE JIOKAJIHHEIHM
HOPMATHBHBIA aKT (WIM BHECTH BONpoc o mpuusaTuk JIHA B MOBECTKY IHS 3aceIaHus
obmmero cobpanus pabotHukos MBIOY).

5.1.3 yupemuremo MBJIOY - nporpamma passutus MBJIOY. Cpok cornacoBanus
[Iporpammet passutust MBJIOV ycranosnen yupeaurenem MBJIOVY. ITocie cornacoBanus
[Iporpammsr passutus MBJIOV yupenurteneM BONpOC O e NPHHATHA BHOCHTCS
sasenyroruM MBJIOY B mosecTky mHA 3acenanus nenarormdeckoro copera MBJIOV.

6. IIpunsitue THA
6.1. JIHA npunumarorcs:



- O6umm coGparnem paGorarkoB MBJIOV - 1okaibHEIE HOPMAaTHBHEIE aKTEI,
COZAepIKaIie HOPMEI TPYAOBOTO IIpaBa;

- ITenarornyeckum coserom MBJIOY - 1OKadbHEIE HOPMATHBHEIE AKTEI,
COZEpKaIIKe HOPMBI, pEeryIupyrolmue 06pa3oBaTeaIbHbIE OTHOLIEHMS.

6.2. IlopsfOK NPWHATHS pEIICHHWH KOJUIETHAIBHBIMA OpTaHaMH YIPaBIICHUS
MBJIOY,  ykasammeiMM B 1m.6.1 Hacrosmero Ilopsixa, perilaMeHTUpOBaH
COOTBETCTBYIOMMM ToNoXeHUAMU (IlonoxeHue o memarormueckom cosere MBJIOY,
[Tonoxenue 06 o6mem cobpanun pa6otarkos MBJIOY).

s YrBepxnenue JIHA

7.1. 3aBenyrommii ytBepxmaer JIHA myrem w3maHus npukasa o YTBEPXKICHUHU
JIHA.

7.2. B mpukase B 0043aTENBHOM HOPSIKE YKa3BIBAIOTCS:

- narta BeeneHus JIHA B neiictBue;

- ykasaHue 00 03HaKoMJIeHuH paboTHuKOB ¢ JIHA U cpoKu HiIs 3TOrO;

- (aMuIuM B TOIKHOCTH JIKII, OTBETCTBEHHEIX 3a cobmoaenue JIHA

- UHBIE YCIIOBUA.

7.3. Ilpunsateie JIHA momnexar oGs3aTenbHOM PErHCTPAU B COOTBETCTBUM C
TpeGoBaHusIMH Jenonpou3BoacTBa B MBJIOY ¢ MpHCBOEHHEM UM TIOPSIKOBOIO HOMepa.

8. OsHakoMmjIeHHE yJaCTHHKOB 00pa30BaTe/IbHBIX OTHOLIEHHI C
JIOKAJIbHBIMH HOPMATHBHBIMH aKTAMH

8.1. PaGoTHukM B 00s3aTeNBHOM MOPANKE JOIKHBEI OBITh O3HAKOMIIEHBI IIOJ
JIM4HYI0 pocmuchk co Bcemu JIHA, mpunumaembiMu B MBJIOY u HemocpencTBEHHO
CBSI3aHHBIMU C UX TPYIOBOU AEATEIHHOCTEIO.

8.2. TlonreepxmeHue akra o3HaKoMiIeHHs paGoTHIKOB ¢ JIHA ocymecTBisercs
CIIENYIOIIUM 00pa3oM:

3 IIOJIHUCBIO JIMIAa HA JINCTE O3HAKOMIIEHUS C yKa3aHWeM (aMUIMK, UMEHH,
OTYECTBA W JaThl O3HAKOMIICHHA. JIMCT O3HAaKOMIEHMS IPUIAraeTcs K KakIOMy
JIOKaJIbHOMY HOPMAaTUBHOMY aKTy, HYMEPYETCs, IPOIIMBAETCS U CKPEILIAETCS ME€YaThIO U
TIOANKCEHIO JOJKHOCTHOTO JIUIIA;

- NOAIKCBIO JIMIIA HA JIMCTE O3HAKOMIICHHUS, SBISIOMEMCS TPUIOKEHHUEM K
TPYJAOBOMY JIOTOBOpY, C perucTpanuei B cnennansHoM JKypHaie.

8.2. IlopAnoX O3HaKOMJNEHMA poOAWTENed  (3aKOHHBIX  TPEJCTaBHTENEH)
BocruTaHHUKOB ¢ JIHA mpu npueme B MBJIOY pernamentuposan B IlpaBunax mnpruema B
MBJIOYV.

8.3. OsHakomeHME pomuTeNel (3aKOHHBIX HPENCTaBUTENEl) BOCIIUTAHHUKOB C
JIHA, npussTeiMY B Tiepro]] 06ydeHuns BocnuTanHuka B MBJIOY, ocymecTpisercs myTem
pasmemenus komu# JIHA wma odurmansHOM caiite B cetw MHrepHer, Ha
nH(opmarmonHoM crenae MBJIOVY, a tarke B Xole MpoBeNeHHs coGpaHuil pomuTencit
(3aKOHHBIX MPEACTaBUTENEH) BOCTUTAHHUKOB.

8.4. JIHA MBJIOY pa3memarorcs Ha oduuuansHoM caiite MBJIOY B ceru
«VlHTEepHETY.



9. H3menenne JIHA
9.1. JIHA nmoanexar U3MEHEHHIO W JOTIOTHEHHIO B CIEAYIOLIUX CIIydasx:

- peopranuzaiys 1mbo u3MeHeHue ctpykrypsl MBJIOY, xoropoe Biieder 3a

co0oif ”3MEHEHUE HAaMMEHOBaHU JTU00 3a1ad U Hal'IpaBJ'IeHI/Iﬁ JCATCIIBHOCTH,
= M3MEHEHME 3aKOHOAaTeIbCcTBa Poccuiickoit (Denepaumzl;

- no ycmorpenutro MBJIOY. B stom ciyuae nmpuauMaeMeie JIHA He MoryT
VXYIIIaTh TIOJIOKEHUS paOOTHUKOB, BOCIUTAHHUKOB, HUX pOAUTENEH (3aKOHHBIX
NpeCTaBUTEIIEH) 10 CPABHEHUIO C TPYAOBEIM 3aKOHOJATENBCTBOM, 3aKOHOIATENIBCTBOM B
chepe oO6pazoBaHUU, KOJUIEKTUBHEIMU TOTOBOPAaMH, COTNIAIIEHUAMM.

9.2. JlokanpHble HOPMAaTHUBHBIE aKTHl MOTYT OBITh M3MEHEHBI U [OIOJIHEHBI
TOJBKO TIPUHATHEM HOBOM pemakimu JIHA B mosHOM 00beMe akTa - I[yTeM YTBEPXKICHUS
sHoBoro JIHA.

10. OTmena JIHA
10.1.0cunoBanus qyig otmensl JIHA MBJIOY saBnstores:

- MICTEYCHUE CpOKa JEHCTBUS JIOKAIHHOIO HOPMATHMBHOIO akKTa (€Cnu IpH
pa3pabotke JIHA Obu1 onpeneneH nepuo ero NeiCTBUs);

- BCTYIUIEHHE B CHJIy 3aKOHAa WJIA APYroro HOPMaTHBHOI'O IIPaBOBOIO aKTa,
COZIEpIKalIero HOPMBI TPYIOBOIO IpaBa, KOJUIEKTMBHOIO JOrOBOpA, COIJAIIEHUS, KOraa
VKa3aHHBIE aKThl yCTaHaBIMBAIOT Ooliee BBHICOKUN YpPOBEHb rapaHTHUil pabOOTHHMKaM IO
CPaBHEHMIO C J€MCTBOBABIIMM JIOKATHHEIM HOPMATUBHBEIM aKTOM.

10.2. Ormena JIHA B cBA3M ¢ yTpaToil CWJIBI TPOU3BOAMTICA IPHUKA30M
saseqyromero MBJIOY, ¢ o3HakomieHueM pabOTHHKOB C COAEp)KaHUEM IIpHKa3a IIOA
DOCTIHCE.

IIpunsarTo «YTBepKRIAIO»
obmmMm cobpanueM komektuea MBJIOY 3apenytomuit MBJIOVY «[letckuti cag Ne 22»'
pOTOKOT Ne
OT « » 20 roma BreneHo B neiicTBHe MpUKa30M
Ne ot « » 20 rojga

1 IloHATHE JOMKHOCTHOH HHCTPYKIHH

2.1. [HomxuoctHas wuHCTpyKims paborHuka MBJIOY (manee - JlomkHOCTHas
WHCTPYKIIMSI) - OCHOBAaHHBIM Ha HOpMax 3aKOHOAATENhCTBa O(MUIMAIBHBINA IPaBOBOM
JIOKYMEHT, pEerJIAaMEHTHPYIOIIM OpraHU3aIlMOHHO-TIPABOBOE IOJIOXKEHHE pPabOTHHKA
MBJIOY, ero o6s13aHHOCTH, TpaBa, OTBETCTBEHHOCTH, 00ECIIEYNBAIOIIUY YCIOBHS JJIs €T0
3hdexTrBHON pabOTHl NpPU OCYIIECTBICHUUM UM TpPYAOBOM JEATEIBHOCTH COIJIACHO
3aHUMAaEeMOM TOJKHOCTH

2.2. JIOJDKHOCTHAsE WHCTPYKIMS SBJISIETCS HOPMATUBHBIM JIOKAJBHBEIM aKTOM
MBJIOY, perymupyromuM oTHomeHus B pamkax MBJIOY,  coxepxamum
o0meo6s3aTenbHble NpaBUla IOBEAECHUSA Ui BCEX WIM HEKOTOPHIX Y4YaCTHHMKOB
00pa3oBaTENbHBIX OTHOIIEHW, pPAacCYNTaHHBIM Ha HEOJNHOKPATHOE IPUMEHEHHE,
YTBEPKIEHHBIM IpUKa3oM 3aBenyromero MbJIOY.

2.3. JIOMKHOCTHAs MHCTPYKIMS COCTaBIISETCS 10 KKIOW INTATHON JOJDKHOCTH
MBJIOY u o6bsaBnsercs pabOTHUKY MOJ PaCHUCKY IIPH 3aK/IFOYEHUH TPYAOBOrO JOrOBOpa,
a TaKKe TMPH INEPEeMEIIEHUN Ha JAPYryIO0 JOJDKHOCTh U IIPM BPEMEHHOM MCIIOJHECHUM
0053aHHOCTEM 10 JOIKHOCTH.



[Ipencenarens obmero cobpanms
pabotHukoB MBJIOY

CoriacoBano
[Ipencenarens npo)COIO3HOr0 KOMUTETA

2.4. JIomKHOCTHAs MHCTPYKUHS pa3pabaThiBAacTCs UCXOMS U3 3a4ad U (yHKIHIA,

BO3/I0XKCHHBIX Ha KOHKPETHOrO pabOTHMKA, B COOTBETCTBHM CO INTATHEIM PACIMCAHUEM,
[IpaBumamMu  BHYTpeHHEro TpymoBoro pacmopsagka MBJIOY, ¢ coburoneHuem
Koncruryuuu Poccuiickoit @enepanuu, TpymoBoro komekca Poccmiickoit ®denepanyn u
HHEBIX HOPMATUBHO-IIPABOBBIX aKTOB.
2.5. OcHoBo# IS pa3spabOTKH  JODKHOCTHBIX — MHCTPYKIHM SBJISAIOTCA
«KBanipuKaMOHHEIE XapaKTEPUCTUKU JOJDKHOCTEN paboTHUKOB 06pasoBanms» ExuHoro
KBaIM(UKALIOHHOTO CIIPABOYHHKA [OJDKHOCTEM pYKOBOAHMTENEH, CICHHAINCTOB U
CIyXaIluX, yTBepxaeHHoro IIpukazoM MuHKCTEpCTBA 3ApaBOOXPAHEHMS M COLMAIHEHOTO
passutusa Poccuiickoit @eneparmu ot 26 asrycra 2010 . Ne 761 1.

3. TpebGoBanus, npeabsBsieMble K CTPYKTYPe H COAEPKAHMIO A0HKHOCTHO
HHCTPYKIHH.
3.1, JIoMmKHOCTHAs MHCTPYKIMS COCTOUT U3 CIIEAYIOMUX Pa3IeIoB:
- O61mue nonoxxeHus
- JIOMKHOCTHBIE 00SI3aHHOCTH.
- IIpaga.
- OTBETCTBEHHOCTE.
- B3anMooTHOmeHus. CBA3M 10 JOKHOCTH.

3.2. B pazgene «O6Imue moJ0KEHUANN:
E yCTaHaBIMBAeTCs cepa NeITeTPHOCTH TaHHOTO CIIEIUAINCTA;

- YCTaHaBIMBACTCA IIOPAJOK €ro Ha3HAYEHUI U  OCBOOOXKIEHUS OT
3aHUMAEMOU TOIDKHOCTH;

- YCTaHABIIMBACTCS 3aMEIIEHHUE 110 JOJDKHOCTH BO BPEMS OTCYTCTBHS,

- OIIPENENSIOTCS KBATM(PUKAIIMOHHEIE TpeboBaHuUs (TpeboBanmus,
NpEBABISEMEIE K OOpPa3sOBaHUIO U CTaxy paboTHI), MONYMHEHHOCTh CIIEIMANUCTA M
TOJDKHOCTHBIE JIMIA, KOTOPBIMU OH PYKOBOJIHT;

- NIEPEYHCIIAIOTCS TPABOBEIC aKThl M HOPMATHBHBIE JOKYMEHTHI, KOTOPBIMH
TOJDKEH PYKOBOJCTBOBATECS CIEHUATKUCT B CBOEH JEATEIHHOCTH.

B pasgen Moryr OBITP BKIIOYEHB! JOpyrde TpeGOBaHMA U IIOJOXKEHHS,
KOHKPETU3UPYIOIIME M YTOYHAIOIIME CTAaTyC JMAODKHOCTHOTO JIMIIA W YCIIOBHS €ro
NEeSITETbHOCTH.

3.4. Pasgmen «JloIKHOCTHBIE OOS3aHHOCTH» COMNEPIKHT IIEPEYEHh OCHOBHBIX
(QyHKIMHA JOIKHOCTHOTO JIMIA, & TAKKE YKa3hIBAIOTCSA 00S3aHHOCTH JOLKHOCTHOTO JIUIA,
BO3/IaraéMbl€ Ha HEro, yKa3eIBae€TCsA (opMa €ro yyacTHs B YIPABIEHUECKOM IPOLECCE
(PYKOBOIMT, yTBEPKIAET, 0OECIEYMBAET, MOATOTABIMBAET, PACCMATPUBAET, KCIIONHSIET,
KOHTPOJIMPYET, COINIACOBEIBAET, IIPEACTABIAET, KYPUPYET U T.JI.)

3.5. Pasnen «IlpaBa» comepuT nepedeHp Mpas, MPeJOCTABISEMBIX CIIELAAINCTY
JUTSL BBITIOJTHEHUS BO3JIOXKEHHBIX Ha HETO QYHKIMIA U 00A3aHHOCTEM.

3.6. B pasgene «OTBETCTBEHHOCTH» YCTaHABJIMBAIOTCA BUBI OTBETCTBEHHOCTH
32 HECBOCBPEMECHHOC M HEKAYECTBEHHOE BBINMOJHEHHUE CIEIUAINCTOM OJDKHOCTHBIX



00513aHHOCTEH M HEHUCIIONB30BaHke TIPEIOCTABICHHBIX €My TpasB.

3.7. Pasmen «B3aumoorHomeHus. CBS3HM MO JOKHOCTHY COIEPKUT IEpEeUYEHb
AOJDKHOCTHBIX JIMII, ¢ KOTOPEIMHU CIIEIIMAIKCT BCTYNAET B CIIy:KeOHEIE B3aMMOOTHOIIIEHMS
U obecrieunBaeTcs MHGOPMALHEH, YKa3BIBAIOTCS CPOKH IIOJIyYEHUs] Y MPEIOCTABIICHHUS
MH(pOpMALlMY, ONpPENENIAeTCS MNOPANOK IIOANMCAHHS, COIIACOBAHUA U YTBEPKIECHUSA
JOKYMEHTOB.

3.8. OGs3aTenpHBIMU peKBU3UTaMU JIOMKHOCTHOM MHCTPYKIH SBIISIOTCS:

- N0JIHOC HauMeHoBaHue MBJIOV;

- 3aroJIOBOK K TEKCTY;

- BU3BI COTJIACOBAHU;

- HOJIKUCH, TPUG YTBEPHKACHM.

4. Ilopsimox pa3spaGoTKH, COrIACOBAHHS, YTBEPHACHHS U BBEJCHHS B AeHCTBHE
AOJKHOCTHONH MHCTPYKIHH

4.1.  JloIKHOCTHAs MHCTPYKIWMS pa3pabaTHIBACTCS 3aBEXYIOLIMM MBJIOY nu6o
JIMIOM, YIOIHOMOYCHHBIM 3aBenyiomum MBJIOY. B cmywae, ecim J{omkHOCTHas
VHCTPYKIMS pa3padaThIBAETCS JULOM, YIIOJHOMOYEHHEIM 3aBeayiomuM MBJIOY, To oHa
TIOJMKCEIBAETCS Pa3pabOTUMKOM.

4.2, JIOmKHOCTHAs HHCTPYKIUS MOCIE paspaboTKH IepefacTcs B PO COrO3HEIM
KOMUTET TEPBUYHOM MNPO(COIO3HOM OpraHM3alyy, MPEACTABISIOMMUE  HHTEPECH
GombimHcTBa paboTHukoB MBJIOY (manee - mpod)coro3HbIi xomurer). [Ipodcoro3nsrit
KOMHUTET B CPOK HE IO3[HEE AECATH pabouux IHEH co IHA moiaydeHus J[OIKHOCTHOM
HHCTPYKIIMA OCYINCCTBILAET COrIacoBaHue J[OIKHOCTHOW MHCTpykimu. B ciyuae, ecnu
POGCO3HEIN KOMUTET HE COIVIACEH C TEKCTOM J{0KHOCTHOM HUHCTPYKIWH JTUOO BHOCUT
[IPE/UIOKCHHUSA IO C€ro COBEPUICHCTBOBaHMIO, TO 3aBenyromemy MBJIOY Hampapisercs
MOTHBHUPOBaHHOE MHEHHME. 3aBeyroumit MBJIOY MoxeT coriIacHThCs ¢ HUM JIH60 00s3aH
B TCYCHWUE IIATH JHEH II0CIHe MONydYEeHHS MOTHUBHPOBAHHOIO MHEHHS IPOBECTH
JOTIOTHATEIBHBIE KOHCYJNBTAMKA C IPO(COIO3HBIM KOMHMTETOM B IENSIX JOCTHIKEHUS
B3aMMOIIPUEMIIEMOTO PEIICHMS.

Ilpy  HENOCTWKEHWH COTNIaCHs BO3HHMKIIME pPasHOIMACHS  O(pOPMIISIOTCS
[IPOTOKOJIOM, mocne vero 3asepyromuit MbJIOY umeer npaBo yTBepauTsh J[0MHKHOCTHYIO
WHCTPYKITHIO.

3. YTeepxnenne JI0KHOCTHOH HHCTPYKIMH

5.1. 3asemyrommit MBJIOV ytBepknaer JIOMKHOCTHYIO HHCTPYKLMIO ITyTEM
M3IaHUS COOTBETCTBYIOIIETO NIPUKa3a.

5.2. B npuKase B 00513aTENBHOM HOPAIKE YKA3BIBAIOTCS:

- AaTa BBeJCHH J[OJDKHOCTHON MHCTPYKIMHU B JIEHCTBYE;

- yKa3aHHe 00 O3HAKOMIIEHHH PaGOTHHKOB ¢ JIOJDKHOCTHON MHCTPYKIHEH 1
CPOKH U1l 3TOTO;

- (hamMuIMK ¥ TOJDKHOCTH JIUII, OTBETCTBEHHBIX 3a COOMIOAeHNe JIOIDKHOCTHOM
HHCTPYKIINH;

- HHEIE YCIIOBUS.

5.3. VtBepxkneHnsle JIOKHOCTHBIE MHCTPYKIMH IIOMIEXKAT OOGA3aTeIbHOM
DETUCTpalli B COOTBETICTBUM C TpeOOBaHUAMHU AenonpousBoactBa B MBJIOY ¢



IIPUCBOCHUEM MM ITIOPAIKOBOIO HOMEDA.

6. OsnaxkomiieHHe paGoTHHKOB ¢ J[0/ZKHOCTHOH HHCTPYKIHEH

6.1. Osnakomnenue pabotHuka MBJIOY ¢ JIODKHOCTHOM HHCTPYKLHUEH B
00s3aTeIbHOM TOPSAIKE OCYIIECTBISETCS IMPH IOCTYyIUICHMH Ha pabory B MBJIOVY.
Osnakomiienue ocymectsisieT 3aBenyrommii MBJIOVY. Ilocne o3HakomiieHHsS paGOTHUK
npocTaBigeT Ha JIOIDKHOCTHOM MHCTPYKUMH O3HAKOMUTENBHYIO BU3Y - C MHCTPYKIHEH
O3HAKOMIJIEH, JaTa, IIOATHUCE.

6.2. OsnHakomnenue paborHuka MBJIOY ¢ JIODKHOCTHOW WHCTPYKIMEH B
00s3aTeNbHOM MOPSAAKE OCYIIECTBISETCS MPH MepeBojie paboTHUKA Ha APYTYIO JOJDKHOCTD
WIA BPEMEHHOM II€peBOAE Ha Jpyrylo pabotry. O3HAKOMJIEHHWE OCYIIECTBISAET
sapepyrommii MBJIOVY. Ilocne o3HakomiieHHsT paOOTHHK MPOCTABISAET Ha J[OMKHOCTHOM
HUHCTPYKIUY O3HAKOMUTENIBHYIO BU3Y - C UHCTPYKIIMEH 03HAKOMIJIEH, JjaTa, MOATHKCH.

6.3. TpeboaHus, YCTaHOBIIEHHBIE B JlomKkHOCTHOM VHCTPYKLIWH,
JIEACTBUTEIILHEI C TOTO MOMEHTA, KOraa paboTHUK OBLI ¢ HEll 03HAKOMIIEH.

6.4. B cmydae ecimu paborHuk MBJIOY oTKa3piBaeTCS pacmucaTthCsi B
O3HAKOMJIEHHMHU WU NONy4Ye€HUH JIOJDKHOCTHOM MHCTPYKIINM, JaHHBIA OTKa3 (pHUKCHpyeTcs
ITyTE€M COCTaBJICHMA aKTa B IPUCYTCTBAY HE3aMHTEPECOBAHHLIX CBUIETENEH. B akTe Takxke
puxcupyemcs  paxm  osHakomnenus paboTHMKA C coaepxkaHueM JIODKHOCTHOM
WHCTpYKIIMM B UHHOH ¢opme (JIoJDKHOCTHAass WHCTPYKUHUS 3aUUTHIBACTCS BCIYX
3apeayromuMm MBJIOY).

6.5. Jlng Texymel paGoTHl ¢ MOUIMHHWKA JOJDKHOCTHOM MHCTPYKIUU CHHMAIOT

3aBEPEHHYIO KOIMIO, KOTOPYIO BblmaroT paboTtHuky MBJIOVY, pabortaromeMy B JaHHOM
JOJKHOCTH.

7. BHecenue u3mMenennii B J[0JKHOCTHYI0 HHCTPYKIHIO

7.1. BHeceHue u3MeHeHWH B JIODKHOCTHYIO HHCTPYKIMIO OCYIIECTBIISETCS B
CIIEIYIOIIHNX CIIyJasX:

7.1.1. B CBS3U C U3MEHEHHEM O00S3aTENBbHBIX YCIOBUMA TPYIOBOTO JOTOBOpA.
YkazaHHas npoleaypa NpOBOAUTCS B COOTBETCTBUM C TpeOoBaHUAMHU TpymoBOToO Koaekca
P® (pabotHMK [omkeH OBITH HE TMO3JHEE, YeM 3a 2 Mecsila A0 IpearnojgaracMoro
W3MEHEHHUs IUCBMEHHO yBefnomieH. Ilocne momydeHuss paOOTHHKOM COTJIALICHUS Ha
NPOJO/DKEHHE TPYAOBBIX OTHOIIEHWN, BHOCATCS W3MEHEHHI B JIOIDKHOCTHYIO
UHCTPYKIIHUIO).

Tl IIPY U3MECHECHUU OPTaHM3aIlMOHHBIX YCJIOBHH Tpyna, 06€3 M3MEeHEHHUSI
TpyZoBO¥ GQyHKIIMU pabOTHHKA.

7.2. 3asenyromuii MBJIOY wiu 1Mo, ymoOIHOMOYEHHOE WM, COCTaBJISET
JIOJDKHOCTHYIO MHCTPYKLIMIO B HOBOM pelakiiiyd, KOTOpas COIVIACOBHIBAETCS U
YTBEPXKIAETCS B COOTBETCTBUM C TpeOOBaHMSMHM, YCTAHOBICHHBIMHM pasfenamMu 4 u 5
Hacrosuero Ilonoxenus. Osnakomnenue paboTHHKA ¢ J(OMDKHOCTHOM WHCTpyKLHUEH
OCYILIECTBIIIETC B COOTBETCTBUM C TpeOOBaHMAMH, YCTAHOBIEHHBIMU paszenoM 6
Hacrosuiero [lonoxenus.

8. XpaneHue X0LUKHOCTHBIX HHCTPYKIMA

8.1.

JIOJKHOCTHBIE UHCTPYKIIMK XPAHATCS B COOTBETCTBHU C IPaBUIAMH, YCTaHOBJICHHBIMU B



" spe==sw TETIOBHIX YIPaBICHYECKUX apXUBHBIX JOKYMEHTOB, 00pa3yIOLIUXCs B IIPOLIECCe
SFT=TEE0CTH TOCYIapPCTBEHHBIX OPraHOB, OPraHOB MECTHOIOCaMOYIIPaBIEHU u
SprEEwEaITA, YTBEPIKIECHHBIM IPUKa30M
= meTvpsl Pocenn ot 25.08.2010 Ne 558.

loTxHOCTHBIE MHCTpYKImU pabotHukoB MBJIOVY nomnexar
Soeros==0My XpaHeHuto B MBJIOY B Teuenme Tpex €T nocie ux 3aMeHbl HOBEIMU.
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